
 

AKOATS_Instructions_Enter_New_Data  1 
 

Instructions  

Entering new sites into AKOATS metadata format 

1) Open AKOATS_SAMPLE_NEW_DATA_Blank.xlsx   

a. Can be found here  

b. Can be found on the AKOATS website:  http://accs.uaa.alaska.edu/aquatic-

ecology/akoats/  

 

2) Select the Sheet named “ENTER_DATA_HERE”,  

 

 
 

3) Begin entering information as prompted by the popup boxes, 

 

 

http://accs.uaa.alaska.edu/aquatic-ecology/akoats/
http://accs.uaa.alaska.edu/aquatic-ecology/akoats/
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4) Separate sheets named “FIELDS_OVERVIEW” and “FIELDS_Descriptions” explain the 

attributes in greater detail.

 
 

5) Many of the attribute fields are governed by domains for which you will see a pick list of 

options. This allows AKOATS to summarize data from many sources.  
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6) Further information for the domain values can be found in the “DOMAINS_Descriptions” 

sheet 

 
 

 

7) Save the file with a new name with your organization’s name and your contact name  

e.g.  “AKOATS_UAAaknhp_Geist_March2016.xlsx”  

 

8) Email dataset to AKOATS team: mageist@uaa.alaska.edu 
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